



Cabarrus Quilters Guild – Job Description Christmas Party
Term:  One Year
Purpose:   This is a subcommittee of the Activities committee.  A Year End Celebration with potluck food, games and prizes.  The annual Raffle Quilt Drawing is also held during this meeting and is the responsibility of the Raffle Quilt Chair.
· Gather a committee
· Work within the annual budget
· Select the theme, decorations and entertainment for the party
· Submit an article to the November and December newsletter promoting the upcoming Christmas Party
· Organize the dinner with sign-up sheets at the October and November meetings
· Prepare a report to include activities, decorations and number attending and other appropriate information including the budget report to the Guild Secretary to save to Google Drive
· Complete an expense reimbursement form within 30 days of incurred expense, give completed form to Treasurer for reimbursement
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