



Cabarrus Quilters Guild – Job Description Community Outreach
Term:  Minimum of One Year
Purpose:  Coordinate the efforts of members in making Comfort Quilts, bears, hats, etc.  Shall gather information and seek opportunities for charitable projects in and around Cabarrus County.  
· Gather a committee
· Work within the annual budget
· Submit a monthly article to the newsletter summarizing the past month and upcoming events
· Keep a list of all member comfort donations
· Manage the collection, storage, and distribution of Comfort Quilts to various charitable organizations
· Accept all special requests for comfort quilts and present these requests at Board meetings for approval by the Board
· Work with the Activities Chair for the annual food drive for Cooperative Christian Ministries (CCM) at the December Guild Christmas Party
· Submit a budget to the Treasurer for the upcoming year in November which is approved by the board
· Prepare an annual report to include the number and type of donation to every charity for the year.  Email a copy of this report to the Guild Secretary to save to Google Drive
· Complete an expense reimbursement form within 30 day of incurred expense, give completed form to Treasurer for reimbursement




June 21, 2021

